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Spring 2023, Second 8 Weeks 

DATA205N 
Data Visualization 

Department  Department of Mathematics & Science 
Instructor  Prof. K. Seefeld, EdD 
NCC Email  kseefeld@ccsnh.edu 
Telephone Number  (603) 578–6815 ext. 1554 
Office Hours and location  Arranged
Class Days/Meeting Time  Online, asynchronous with a weekly deadline structure
Class Location  Canvas

 
 

Rationale 
 
This course teaches students how to represent information (data) visually and in doing so gain 
skills of effective communication using non‐verbal methods.  Students will learn to interrelate 
information and use visualized information to story tell and make convincing and influencing 
arguments based on data.  The skillset acquire in this course has wide applicability in careers in 
communication, business, sciences, and many other professional fields. 
00 
 
Course Description 
  
In this course students will learn to apply design principles and techniques of effectively 
visualizing data. Students will develop an understanding of how visual representations are used 
in the analysis of complex real‐world data. Class projects will require students to practice 
creating and presenting interactive visualizations. A current data visualization tool such as 
Tableau will be utilized. 
 
 
Course Competencies 
 
At the successful completion of this course the student should be able to: 

 Describe data visualization in the context of big data. 
 Recognize graphical integrity. 
 Describe and apply key design principles. 
 Describe techniques of data visualization. 
 Analyze various types of data sets. 
 Apply visualization and basic statistics to analyze and understand data. 
 Analyze real‐world problems based on data visualization techniques. 
 Explain solutions 
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Essential Questions 
 

 Why is it important to understand the origin of data being presented? 
 How can visualization techniques help with the presentation of data? 
 What key concepts must be considered when using visualization tools?  
 Why are ethical considerations important when presenting data? 

 
Required Materials 
 
Textbook(s):   
 
Camm, Data Visualization: Exploring and Explaining with Data 1e, w/MindTap (Cengage) 
ISBN: 9780357631355 
 
 
Software (no cost to students, course videos will explain how to obtain/install) 
 
Microsoft Excel software   
Tableau 
 
Course Structure and Expectations: 
 
This course is 100% online with no live meetings.  It requires students to have the ability to work 
independently.  There are however course activities designed to foster a sense of community in 
the class.  Although we will not be together at the same time you will interact with each other 
and get to know your classmates during this course. 
 
Canvas is the home base for the class – all work and course activities occur on Canvas.  This 
course will follow a structured weekly pattern where weeks (except for week 1) begin on Friday 
8 am and ends on the following Friday at 4 pm (there is an overlap on Fridays, and I am generally 
more available to assist online students on Fridays). All work for that week must be done when 
expected – this is not a self‐paced course.  Many of the course components build upon each 
other so following the course pace is important.   
 
Every week I will post a video for you as a weekly overview (I will be making these weekly, so 
they are current for the class).  This is a short ‘class’ orienting you to the week’s work and 
discussing any issues or special things for that week.  This will be the first thing you will do each 
week.  Often a weekly discussion online will be held to allow for interactivity with other 
students. The text will be relatively closely followed (see schedule) and provides a reference for 
you and a guide for the class.  Assignment will be given using the interactive online text either as 
labs (doing work with the software) or short answer type questions to assess knowledge. 
 
This course will culminate with students completing a story telling data dashboard (using a 
dataset of the students’ interest/choosing).  Production of this will be mentored by the 
instructor the last few weeks of the course.  Students will present this (via online videos) and 
share with classmates. 
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There are no quizzes or exams in this class as this is an applied course. 
 
Grading: 
  
Project     30% 
Labs/HW  50% 
Discussions  20% 
 
The time to negotiate a disappointing grade is immediately after the grade is awarded (within 72 
hours of posting the grade) and not the end of the semester.  I am generally very good about 
promptly posting grades.  
 
 
 
 
 
 
Final course grades are assigned based on the standard scale below.   
 
 

    B+  87‐89  C+  77‐79  D+  67‐69    

A  93‐100  B  83‐86  C  73‐76  D  63‐66 F  < 
60 

A‐  90‐92  B‐  80‐82  C‐  70‐72  D‐  60‐62    
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Course Calendar 
 

Week  Topic  Text 
1  Effective data visualizations overview  Ch 1 & 2 

   Types of data/ charts 

       
        

2  Data visualization best practices  Ch 3 

    
       
        

3  Use of color, fonts, ink ratios  Ch 4 
    
        

4  Exploratory data analysis  Ch 5 and 6 
    
        

5  Dashboards  Ch 7 and 8 
   Storytelling with data    
    
        

6  Work on final project    
        
    

7‐8  Presentation of final project     
        

 
 
Te c hnolog y  

In o rd e r to  b e  suc c e ssful a t NCC, a ll stude nts ne e d  a  la p to p  o r p e rso na l 

c o mp ute r (PC) a s we ll a s re lia b le  inte rne t a c c e ss. It is re c o mme nd e d  tha t 

stud e nts p urc ha se  a  la p to p  fo r in-c la ss use . Sp e c ific a tio ns c a n b e  fo und  

b y c lic king  o n the  link b e lo w. If yo u d o  no t ha ve  Inte rne t a c c e ss o r the  

rig ht kind  o f c o mpute r e q uipme nt (e .g ., la p to p , we b c a m, e tc .) yo u ma y 

b e  e lig ib le  fo r the  c o lle g e ’ s te c hno lo g y le nd ing  p ro g ra m, whic h is a  first 

c o me  first se rve d  p ro g ra m. Clic k o n this link fo r mo re  info rma tio n 

http s:/ / www.na shua c c .e d u/ te c hno lo g y   

 

La p to p s tha t me e t NCC te c hno lo g y sp e c ific a tio ns a re  a va ila b le  fo r 
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p urc ha se  a t the  NCC b o o ksto re . Fina nc ia l a id  ma y b e  use d  fo r p urc ha se s 

ma d e  a t the  b o o ksto re . Co nta c t the  b o o ksto re  fo r mo re  info rma tio n 

http s:/ / www.b kstr.c o m/ na shua c c sto re / ho me  
 

Dive rsity, Equity, a nd Inc lusion Sta te me nt:  
We  a re  a ll re sp o nsib le  fo r c re a ting  a  d ive rse , e q uita b le , inc lusive , a nd  just 

e nviro nme nt. Thus, we  must tre a t ind ivid ua ls with re sp e c t b y va luing  a ll typ e s o f 

d ive rsity. This is fund a me nta l in c re a ting  a  we lc o ming  a nd  inc lusive  le a rning  

e nviro nme nt. Dive rsity ma y inc lud e  multip le  wa ys o f id e ntifying  o urse lve s, 

inc lud ing , b ut no t limite d  to  ra c e , c o lo r, na tio na l o rig in, la ng ua g e , se x, d isa b ility, 

a g e , se xua l o rie nta tio n, g e nd e r id e ntity, re lig io n, c re e d , a nc e stry, b e lie f, ve te ra n 

sta tus, o r g e ne tic  info rma tio n. The se  d ive rse  id e ntitie s, a mo ng  ma ny o the rs no t 

me ntio ne d , influe nc e  the  p e rsp e c tive s o ur stud e nts, fa c ulty, a nd  sta ff b ring  to  

the  NCC c o mmunity. Thro ug h use  o f va rio us a p p ro a c he s tha t e nha nc e  

inte lle c tua lly ric h, re sp e c tful, sa fe , a nd  inc lusive  le a rning  e nviro nme nts, this 

d yna mic  p ro c e ss will d e mo nstra te  o ur susta ine d  c o mmitme nt a t NCC. It is o ur 

c o re  b e lie f tha t d ive rsity, e q uity, a nd  inc lusio n p ro mo te  e xc e lle nc e , 

c o lla b o ra tio n, a nd  inno va tio n while  a lso  se e king  justic e . 

 

Available  Support Se rvic e s  
NCC Libra ry: Ge t he lp  with re se a rc h fo r yo ur p a p e rs a nd  a ssig nme nts fro m the  

NCC lib ra ria n a nd  sta ff. Ema il nc c libra ry@c c snh.e du 
 

Tutoring  a nd Writing  Ce nte r:  The  Tuto ring  a nd  Writing  Ce nte r, lo c a te d  in the  

lib ra ry, o ffe rs fre e  a c a d e mic  sup p o rt se rvic e s to  a ll NCC stud e nts. Me e t in-p e rso n 

o r via  Zo o m with e xp e rts who  c a n tuto r yo u in ma th o r a c c o unting  o r he lp  yo u 

with writing  fo r a ny c o urse . Tuto ring  is d ro p -in o r b y a p p o intme nt. Vie w the  

c urre nt tuto ring  sc he d ule  a t https:/ / libra ry.na shua c c .e du/ home / tutoring    

  

Online  c ha t tuto ring  is a lso  a va ila b le  24/ 7 with Smarthinking . Find  a  link o n the  le ft 

na vig a tio n me nu insid e  Ca nva s c o urse s.  

  

Disa bility & Ac c e ssibility (Re aso nable  Ac c o mmo datio n Plan): Stud e nts who  think 

the y ma y ha ve  o r ha ve  a  d o c ume nte d  d isa b ility (physic al, le arning , o r me ntal 

he alth) a nd / o r ha d  a n IEP o r 504 Pla n in hig h sc ho o l who  ma y ne e d  c la ssro o m 

a c c o mmo d a tio ns must me e t with the  Disa b ility Se rvic e s Co o rd ina to r to  se t up  a n 

NCC Re a so na b le  Ac c o mmo d a tio n Pla n (RAP). Fo r mo re  info rma tio n vie w the  

Disa b ility & Ac c e ssib ility p a g e : http s:/ / www.na shua c c .e d u/ stud e nt-

se rvic e s/ d isa b ility-a c c e ssib ility-info rma tio n a nd / o r c o nta c t Jo d i Quinn, Disa b ility 

Se rvic e s Co o rd ina to r (o ffic e  lo c a te d  in the  lib ra ry), a t jq uinn@ c c nsh.e d u o r (603) 

578-8996. 

  

In o rd e r to  re c e ive  re a so na b le  a c c o mmo d a tio ns, it is the  stud e nt’ s re sp o nsib ility 

to  e ma il the  c urre nt se me ste r’ s RAP to  e a c h instruc to r a nd  a s ne e d e d  me e t with 

instruc to rs to  d isc uss the  Pla n. Ea c h te rm the  stud e nt wa nts to  utilize  

a c c o mmo d a tio ns, the  RAP must b e  re ne we d  a nd  the  stud e nt p ro vid e s the  
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c urre nt te rm Pla n to  instruc to rs e ve n if p ro vid e d  a  Pla n to  a n instruc to r fo r a  

p re vio us te rm c o urse . 

  

Audio Re c ord Cla ssroom Le c ture : Ple a se  no te  tha t a s a  stud e nt in this c la ss, yo u 

ma y ha ve  a  c la ssma te  who  b y p e rmissio n c a n a ud io  re c o rd  c la ss le c ture s fo r 

his/ he r le a rning  p urp o se s. Only stude nts with prior writte n pe rmission fro m the  

instruc to r o r the  Disa b ility Se rvic e s Co o rd ina to r ma y a ud io  re c o rd  c la ss le c ture s -  

fo r e duc atio nal purpo se s o nly. Stud e nts who  a ud io  re c o rd  c la ss le c ture s a re  

p ro hib ite d  fro m se lling , tra nsc rib ing , o r d istrib uting  the  re c o rd ing s in any manne r 

a nd  a re  a ske d  to  d e le te  the  re c o rd ing s whe n it is no  lo ng e r e sse ntia l fo r the ir 

le a rning  p urp o se s.  

 

Instruc to rs ma y re c o rd  the ir o wn c la ss le c ture s, a c tivitie s, a nd  d isc ussio ns using  

e le c tro nic  vid e o , still p ho to , o r a ud io  re c o rd ing  fo r e d uc a tio na l p urp o se s, 

inc lud ing  a c a d e mic  re se a rc h, p ro fe ssio na l d e ve lo p me nt, a nd  re c o rd ing  o f 

c o urse  c o nte nt fo r a c c e ss thro ug h o nline  le a rning  a nd  o the r fo rma ts. Eve ry 

stud e nt p re se nt will b e  info rme d  b y the  instruc to r o f a ny re c o rd ing  a t the  

b e g inning  o f c la ss. 

 
CARE Te a m  

If yo u ne e d  info rma tio n o r a  re fe rra l to  lo c a l re so urc e s in the  a re a s o f Me nta l 

He a lth o r b a sic  sup p o rt se rvic e s (suc h a s fo o d , c lo thing , she lte r, sub sta nc e  a b use  

o r o the rs inc lud ing  d o me stic  a nd  se xua l vio le nc e ), yo u c a n e ma il the  NCC CARE 

te a m  (NCCCa re s@ c c snh.e d u) a nd  we  will a ssist yo u in c o nne c ting  to  

c o mmunity re so urc e s. https://nashuacc.edu/student-services/care-team  
 
Stude nt Assista nc e  Prog ra m: The  Co mmunity Co lle g e  Syste m o f NH (CCSNH), 

whic h inc lud e s NCC, o ffe rs a  Stud e nt Assista nc e  Pro g ra m (SAP) p ro vid e d  b y 

Ke p ro  to  p ro vid e  stud e nts with a c c e ss to  fre e  c o nfid e ntia l Stud e nt Co unse ling  

Se rvic e s (SCS) b y lic e nse d  me nta l he a lth p ro fe ssio na ls in the  lo c a l a re a  a nd  

o the r sup p o rts 24 ho urs a  d a y, 7 d a ys a  we e k, 365 d a ys a  ye a r. Ke p ro ’ s se rvic e s 

a re  c o nfid e ntia l. http s:/ / na shua c c .e d u/ stud e nt-se rvic e s/ stud e nt-a ssista nc e -

p ro g ra m   
 

Colle g e  Polic ie s   
 

Non- Disc rimina tion: The  NCC Eq uity Co mmitte e  is d e sig na te d  to  c o o rd ina te  

c o mp lia nc e  with the  No n-Disc rimina tio n Po lic y a nd  ha nd le s a ll c o nc e rns o f 

d isc rimina tio n tha t o c c ur o n c a mp us tha t a re  no t c o ve re d  und e r Title  IX. Vie w 

mo re  info rma tio n he re  No n-Disc rimina tio n Po lic y a nd  Grie va nc e  Pro c e d ure  

 

Title  IX: Cla ssro o m instruc to rs a t Na shua  Co mmunity Co lle g e  a re  e nc o ura g e d  to  

c re a te  a nd  ma inta in a  sa fe  le a rning  e nviro nme nt in whic h stud e nts fe e l a b le  to  

sha re  o p inio ns a nd  re la te d  life  e xp e rie nc e s in c la ssro o m d isc ussio ns, in writte n 

wo rk, a nd  in me e ting s with p ro fe sso rs.  To  the  g re a te st e xte nt p o ssib le , this 

info rma tio n will b e  ke pt p riva te .  Ho we ve r, sta ff a nd  fa c ulty ha ve  a  le g a l 



 

Da ta  Ana lytic s Sp  23 

 

o b lig a tio n to  re p o rt info rma tio n c o nc e rning  se xua l misc o nd uc t, vio le nc e  a nd  

e xp lo ita tio n o f ind ivid ua ls p e r fe d e ra l sta tute  a nd  in c o mp lia nc e  with e sta b lishe d  

p o lic ie s a nd  p ro c e d ure s a t Na shua  Co mmunity Co lle g e . If yo u ha ve  b e e n 

sub je c te d  to  se xua l misc o nd uc t, vio le nc e  o r e xp lo ita tio n, we  e nc o ura g e  yo u to  

c o nta c t yo ur Title  IX Co o rd ina to r, Vic e  Pre sid e nt Lizb e th Go nza le z, fo r sup p o rt 

a nd  a ssista nc e . She  c a n b e  re a c he d  a t Na shua  Co mmunity Co lle g e , 505 

Amhe rst Stre e t, Na shua , NH, 603-578-8928 o r lg o nza le z@ c c snh.e d u. Vie w mo re  

info rma tio n he re  Title  IX Po lic y a nd  Grie va nc e  Pro c e d ure  

 

Atte nda nc e : Re g ula r a tte nd a nc e  a nd  a c tive  p a rtic ip a tio n a re  e sse ntia l fo r 

a c a d e mic  suc c e ss. Eve ry stud e nt sho uld  c a re fully re vie w the  d e p a rtme nt a nd  

c o lle g e  a tte nd a nc e  re q uire me nts p o ste d  in the  De p a rtme nt a nd  Co lle g e  

Po lic ie s Se c tio ns o f this sylla b us.  

If a  stud e nt must b e  a b se nt fro m c la ss, the  stud e nt sho uld  c o nta c t his/ he r 

p ro fe sso r a nd  fo llo w the  p ro fe sso r’ s ma ke  up  p o lic y liste d  in the  sylla b us und e r 

Co urse  Exp e c ta tio ns. In a n o nline  o r hyb rid  c la ss, me a sure s o f a tte nd a nc e  a nd  

a c tive  p a rtic ip a tio n inc lud e  c o ntrib uting  to  d isc ussio n b o a rd , sub mitting  a n 

a ssig nme nt, ta king  a  te st o r q uiz o n Ca nva s, e tc . Lo g g ing  into  Ca nva s d o e s no t 

c o unt a s c la ss a tte nd a nc e  o r p a rtic ip a tio n. (Fo r a  c o mp le te  d e finitio n o f a c tive  

p a rtic ip a tio n, se e  re g ula r a nd  sub sta ntive  inte ra c tio n sta te me nt in stud e nt 

ha nd b o o k.) 
Ra re ly, a  stud e nt ma y e xp e rie nc e  a  se rio us situa tio n tha t p re ve nts tha t stud e nt 

fro m a tte nd ing  c la ss fo r a n e xte nd e d  p e rio d . This c o uld  b e  fo r re a so ns suc h a s 

illne ss/ ho sp ita liza tio n, lo ss o f c hild c a re , o r la c k o f tra nsp o rta tio n. In the se  

situa tio ns, the  stud e nt sho uld  no tify his/ he r p ro fe sso r a s so o n a s p o ssib le  a nd  

c o nta c t the  a d vising  c e nte r fo r a ssista nc e  

NCCAc a d e mic Ad vising Ce nte r@ c c snh.e d u.  
 

AF Polic y: If a  stud e nt is a b se nt mo re  tha n the  numb e r o f ho urs the  c o urse  me e ts 

d uring  a  two -we e k p e rio d , the  fa c ulty ma y withd ra w a  stud e nt fro m the  c o urse  

with a n “AF”  g ra d e . In a ll c a se s, fa c ulty will issue  a n AF g ra d e  if a  stud e nt ha s 1) 

misse d  mo re  tha n two  c o nse c utive  we e ks o f c la ss a nd  2) fa ile d  to  c o mmunic a te  

with the  instruc to r b y re sp o nd ing  to  EAB a tte nd a nc e  a le rts a nd  o the r o utre a c h.  

Stude nts should a lso re fe r to  de pa rtme nt a tte nda nc e  polic y unde r the  

De pa rtme nt Polic ie s se c tion of the  sylla bus. 

  
In a d d itio n, a n instruc to r o r a d ministra to r ma y issue  a n AF g ra d e  if a  stud e nt’ s 

b e ha vio r vio la te s the  Stud e nt Co d e  o f Co nd uc t a nd  d isrup ts c la ssro o m 

instruc tio n.  
  
Ple a se  b e  a d vise d  tha t if the  b e ha vio r o f a ny stud e nt (o r stud e nts) d isrup ts the  

le a rning  o f his/ he r c la ssma te s, the  fo llo wing  ste p s will b e  ta ke n b y the  instruc to r 

1) ve rb a l wa rning ; 2) me e ting  with instruc to r a nd  d e p a rtme nt c ha ir; 3) filing  o f 

writte n c o mp la int a nd  re fe rra l to  Vic e  Pre sid e nt o f Ac a d e mic  Affa irs fo r p o ssib le  

re mo va l fro m the  c o urse  with AF g ra d e .  
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An AF g ra d e  ma y a lso  b e  issue d  if a  stud e nt re g iste re d  in a  c linic , p ra c tic um, 

inte rnship , o r la b  is d e e me d  unsa fe  o r p e rfo rming  in a n unsa tisfa c to ry ma nne r a s 

d e te rmine d  b y a n e va lua tio n b y a  fa c ulty me mb e r/ a g e nc y sup e rviso r in 

a c c o rd a nc e  with d e p a rtme nt c rite ria  a nd  p ro c e d ure .  
 

An “AF”  g ra d e  is c a lc ula te d  in the  GPA a s a n “F” . Stud e nts sho uld  re fe r to  the  

stud e nt ha nd b o o k fo r a d d itio na l info rma tio n a b o ut the  AF p o lic y.  

Ca nva s: Ca nva s is the  o nline  le a rning  ma na g e me nt syste m use d  b y instruc to rs 

a nd  le a rne rs a t Na shua  Co mmunity Co lle g e .  Instruc to rs will p o st sylla b i, c o urse  

re la te d  d o c ume nts a nd  g ra d e s in Ca nva s.  Stud e nts ma y b e  re q uire d  to  sub mit 

a ssig nme nts a nd / o r ta ke  a sse ssme nts thro ug h Ca nva s a nd / o r p a rtic ip a te  in 

d isc ussio n b o a rd s. If c la ss is e ve r c a nc e lle d be c a use  of instruc tor illne ss or 

inc le me nt we a the r, stude nts will ne e d to  c he c k Ca nva s for the ir a ssig nme nt. 

 24/ 7 Ca nva s Support: To  a c c e ss sup p o rt thro ug h e ma il, p ho ne  o r c ha t  

c lic k o n the  ic o n.  Stud e nts c a n a lso  find  g uid e s, vid e o s, a nd  a  Ca nva s 

c o mmunity b y c lic king  o n the  CCSNH Re so urc e s ic o n o n the  to o l b a r a t the  le ft 

o f the  Ca nva s sc re e n the n c ho o sing  Ca nva s Re so urc e s.  

If yo u ha ve  fo rg o tte n yo ur Ea sy Lo g in Pa sswo rd  info rma tio n, p le a se  visit the  

fo llo wing  link:  http s:/ / p a sswo rd .c c snh.e d u/ a c c o unts/ Re se t 

EAB Ale rts Fa c ulty c a n issue  “Ale rts”  fo r stud e nts a t a ny time . The  a d ministra tio n 

a t NCC e nc o ura g e s p ro fe sso rs to  issue  a le rts fo r a ny stud e nt who  ma y b e  ha ving  

d iffic ulty in the  c o urse . Whe n a  fa c ulty me mb e r ra ise s a n a le rt, b o th the  stud e nt 

a nd  stud e nt’ s a d viso r re c e ive  a n a uto ma te d  e ma il b a se d  o n the  a le rt ra ise d . 

Fa c ulty c a n issue  a n a le rt thro ug h EAB Na vig a te  o n the  c o lle g e  we b site  o r 

d ire c tly using  the  fo llo wing  link: http s:/ / na shua c c .c a mp us.e a b .c o m 

 

Colle g e  Ema il Syste m: Na shua  Co mmunity Co lle g e  ha s e sta b lishe d  a  Co lle g e  

e ma il syste m a s a  me a ns o f the  Co lle g e  se nd ing  o ffic ia l info rma tio n to  e nro lle d  

stud e nts, a nd  fo r stud e nts to  se nd  c o mmunic a tio n to  the ir instruc to rs a nd  

Co lle g e  p e rso nne l.  All stud e nts re g iste re d  a t NCC will b e  a ssig ne d  a  Co lle g e  

e ma il a c c o unt/ a d d re ss to  b e  use d  a s the  o nly e ma il a d d re ss fo r a ll e ma il 

c o mmunic a tio n: 1) se nt to  the  stud e nts fro m the ir instruc to rs a nd  fro m a ll Co lle g e  

p e rso nne l; a nd , 2) se nt b y the  stud e nts to  the ir instruc to rs a nd  to  a ll Co lle g e  

p e rso nne l. 

 

In a d d itio n: 

 Stud e nts sho uld  c he c k the ir Co lle g e  e ma il a c c o unt re g ula rly to  e nsure  

the y a re  sta ying  c urre nt with a ll o ffic ia l c o mmunic a tio ns.  Offic ia l 

c o mmunic a tio n inc lud e s, b ut is no t limite d  to , p o lic y a nno unc e me nts, 

re g istra tio n a nd  b illing  info rma tio n, sc he d ule  c ha ng e s, e me rg e nc y 

no tific a tio ns a nd  o the r c ritic a l a nd  time  se nsitive  info rma tio n.  
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 Stud e nts sho uld  a lso  c he c k the ir c o lle g e  e ma il a c c o unt to  b e  sure  tha t 

the y a re  c urre nt with a ll e ma il c o mmunic a tio n fro m the ir fa c ulty.  

 The  stud e nt e ma il a c c o unt/ a d d re ss sho uld  b e  the  o nly e -ma il a d d re ss 

stud e nts use  to  se nd  e ma il to  fa c ulty a nd  Co lle g e  p e rso nne l so  tha t 

stud e nt e ma il is re c o g nize d  a nd  o p e ne d . 

 This se rvic e  is p ro vid e d  e xc lusive ly to  the  stud e nts o f NCC.  Ac c o unts a re  

fo r ind ivid ua l use  o nly, a nd  a re  no t tra nsfe ra b le  o r to  b e  use d  b y a ny o the r 

ind ivid ua l. 

 Stud e nts using  the ir Co lle g e  e ma il a c c o unt d o  so  und e r the  p o lic ie s se t 

fo rth in the  Stud e nt Ha nd b o o k und e r "Stud e nt Co mp ute r Co nd uc t Co d e ". 

 

Se nsitive  Ma te ria ls Polic y: During  the  se me ste r, in o rd e r to  c o ve r c e rta in 

a c a d e mic  to p ic s, the re  ma y b e  o c c a sio ns to  vie w o r d isc uss ma te ria l whic h ma y 

no t me e t the  stud e nt’ s o wn p e rso na l d e finitio n o f a p p ro p ria te ne ss. At suc h time s, 

e ve ry stud e nt ha s the  rig ht to  d e c id e  no t to  p a rtic ip a te . Eve ry e ffo rt will b e  ma d e  

b y the  instruc to r to  no tify stud e nts in a dva nc e  o f whe n suc h se nsitive  ma te ria l will 

b e  use d  so  tha t stud e nts c a n ma ke  a lte rna tive  a rra ng e me nts. Fa c ulty will g uid e  

stud e nts in the  id e ntific a tio n o f a lte rna te  le a rning  o p p o rtunitie s c o nsiste nt with 

re le va nt c o urse  o b je c tive s so  tha t stud e nts o p ting  o ut o f sc he d ule d  “ se nsitive ”  

le a rning  e xp e rie nc e s will no t b e  p e na lize d  a c a d e mic a lly in a ny wa y. Ple a se  no te  

the  o p p o rtunity to  le a ve  the  c la ssro o m d isc re te ly is a lwa ys a va ila b le  to  e a c h 

stud e nt whe n suc h se nsitive  ma te ria l is b e ing  d isc usse d . The  stud e nt the n ha s the  

re sp o nsib ility b e fo re  the  ne xt c la ss me e ting  to  info rm the  instruc to r a s to  the  

re a so n fo r le a ving . 

 

Ac a de mic  Conduc t  

 

All students are expected maintain high standards of academic integrity as they 
complete their coursework at NCC. Cheating and plagiarism are violations of the Student 
Code of Conduct and all instances of academic dishonesty are taken very seriously by 
the College.   
 
Che a ting : Cheating inc lud e s, b ut is no t limite d  to : (1) use  o f a ny una utho rize d  

a ssista nc e  fro m o the r p e rso ns o r te c hno lo g ie s in ta king  q uizze s, te sts, o r 

e xa mina tio ns o r in the  p re p a ra tio n a nd  c o mp le tio n o f c la ss a ssig nme nts; (2) 

d e p e nd e nc e  up o n the  a id  o f re so urc e s b e yo nd  tho se  a utho rize d  b y the  

instruc to r in writing  p a p e rs, p re p a ring  re p o rts, so lving  p ro b le ms, o r c a rrying  o ut 

o the r a ssig nme nts; (3) the  a c q uisitio n, witho ut p e rmissio n, o f te sts o r o the r 

a c a d e mic  ma te ria l b e lo ng ing  to  a  me mb e r o f c o lle g e  fa c ulty, sta ff, o r stud e nts; 

o r (4) kno wing ly p ro vid ing  una utho rize d  a ssista nc e  o f a ny kind  to  a no the r fo r the  

p urp o se  o f p ro vid ing  unfa ir a d va nta g e  to  the  re c ip ie nt in the  c o mp le tio n o f 

c o urse  a sse ssme nts/ a ssig nme nts (so me time s kno wn a s fa c ilita tio n).  
 

Whe n a  stud e nt is fo und  to  ha ve  c he a te d  o n a n a c a d e mic  a ssig nme nt, it will b e  

up  to  e a c h instruc to r to  d e te rmine  the  g ra d ing  p e na lty. De p e nd ing  o n the  

se ve rity o f the  inc id e nt, this c o uld  ra ng e  fro m a  wa rning  to  a  lo ss o f c re d it fo r the  
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c o urse . In a ll c a se s of c he a ting , the  instruc to r will no tify the  stud e nt’ s a d viso r a nd  

the  a d viso r will d o c ume nt the  inc id e nt o n EAB using  a d viso r no te s. 

If a ny furthe r inc id e nts o f c he a ting  a re  re p o rte d  to  the  stud e nt’ s a d viso r, the  

a d viso r o r VPAA will file  a  c o mp la int with the  a p p ro p ria te  c o lle g e  Jud ic ia l Bo d y. 

Ad d itio na l sa nc tio ns ma y b e  imp o se d . 

 

Pla g ia rism: Pla g ia rism is a  se rio us vio la tio n o f a  stud e nt’ s a c a d e mic  inte g rity a nd  

the  trust b e twe e n a  stud e nt a nd  his o r he r te a c he rs. Pla g ia rism is the  a c t o f a  

p e rso n p re se nting  a no the r p e rso n’ s wo rk a s if it we re  his o r he r o wn o rig ina l wo rk. 

Suc h a c ts o f p la g ia rism inc lud e , b ut a re  no t limite d  to : 

1. A stud e nt sub mitting  a s his o r he r o wn wo rk a n e ntire  e ssa y o r o the r 

a ssig nme nt writte n b y a no the r p e rso n. 

2. A stud e nt sub mitting  a s his o r he r o wn c re a tio n the  a rtwo rk (inc lud ing  

b ut no t limite d  to  a  p a inting , d ra wing , p ho to g ra p h, o b je c t, d ig ita l 

re p re se nta tio n) o f a no the r p e rso n. 

3. A stud e nt ta king  wo rd  fo r wo rd  a  se c tio n o r se c tio ns o f a no the r 

p e rso n’ s wo rk witho ut p ro p e r a c kno wle d g me nt o f the  so urc e  a nd  

q uo ta tio n. 

4. A stud e nt using  sta tistic s o r o the r suc h fa c ts o r insig hts a s if the se  we re  

the  re sult o f the  stud e nt’ s e ffo rts a nd  thus la c king  p ro p e r 

a c kno wle d g me nt o f the  o rig ina l so urc e . 

5. The  p a ra p hra sing  o f a no the r p e rso n’ s uniq ue  wo rk with no  

a c kno wle d g me nt o f the  o rig ina l so urc e . 

6. Co p ying  a no the r stud e nt’ s wo rk o n a  q uiz o r te st.  

 

So me  instruc to rs ma y c o nsid e r se lf-p la g ia rism to  b e  a  fo rm o f p la g ia rism. Se lf-

p la g ia rism inc lud e s submitting  the  sa me  pa pe r in re sp o nse  to  two  

diffe re nt a ssig nme nts. Ple a se  c o nsult with yo ur instruc to r a nd  c a re fully re vie w 

instruc to r e xp e c ta tio ns p o ste d  o n yo ur sylla b us if yo u ha ve  a ny q ue stio ns. 

 

Whe n a  stud e nt is fo und  to  ha ve  p la g ia rize d  a n a c a d e mic  a ssig nme nt, it will b e  

up  to  e a c h instruc to r to  d e te rmine  the  g ra d ing  p e na lty. De pe nding  on the  

se ve rity of the  inc ide nt, this c o uld  ra ng e  fro m a  wa rning  to  a  lo ss o f c re d it fo r the  

c o urse . In a ll c a se s o f p la g ia rism, the  instruc to r will no tify the  stud e nt’ s a d viso r b y 

p o sting  a n a le rt o n EAB Na vig a te . The  a d viso r will the n d o c ume nt the  inc id e nt o n 

EAB using  a d viso r no te s. If a ny furthe r inc id e nts o f p la g ia rism a re  re p o rte d  to  the  

stud e nt’ s a d viso r, the  a d viso r o r VPAA will file  a  c o mp la int with the  a p p ro p ria te  

c o lle g e  Jud ic ia l Bo d y. Ad d itio na l sa nc tio ns ma y b e  imp o se d . Fo r o the r e xa mp le s 

o f Ac a d e mic  Misc o nd uc t a nd  a  full d e sc rip tio n o f the  Stud e nt Disc ip lina ry 

Pro c e ss, p le a se  re fe r to  the  NCC Stud e nt Ha nd b o o k 

 

Cre dit Hour Guide line s  

1. A c re d it ho ur sha ll b e  the  e q uiva le nt o f o ne  (1) ho ur o f c la ssro o m o r d ire c t 

fa c ulty instruc tio n a nd  a  minimum o f two  (2) ho urs o f o ut-o f-c la ss stud e nt 

wo rk e a c h we e k fo r 15 o r 16 we e ks.  

2. A c re d it ho ur sha ll b e  a llo c a te d  b a se d  o n the  fo llo wing :  
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Ca te g o ry Co nta c t Ho urs p e r We e k  Co nta c t Ho urs p e r Se m. 

(b a se d  o n minimum 15 

we e k se me ste r) 

Cla ss  1 15  

La b o ra to ry  2 o r 3  30-45  

C linic a l  3 to  5  45-75  

Pra c tic um, Fie ld wo rk  3  45  

Inte rnship   3 to  6  45-90  

Co -o p   Va ria b le  b y De p t.  Va ria b le  b y De p t.  

 


