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Policy Governing
WHISTLEBLOWER PROTECTION

The Community Colleges of New Hampshire Foundation [the Foundation] adopts the following Policy in order to strengthen its existing policies and procedures, maintain and exemplify “best practices”, and comply with applicable law
 and regulations.

tc \l1 "Introduction
The Community Colleges of New Hampshire Foundation [Foundation] requires our Directors, Officers and the Executive Director to observe high standards of business and personal ethics in the conduct of their duties and responsibilities.  As representatives of the Foundation, such Directors, Officers and the Executive Director must practice honesty and integrity in fulfilling their responsibilities and comply with all applicable laws and regulations.
The Federal Sarbanes-Oxley Act requires that all corporations, including non-profit organizations such as the Foundation, establish timely procedures for the handling of complaints regarding the financial affairs of the organization and the retention of documents concerning complaints including their resolution.  This policy is also applicable to the reporting, investigation and resolution of concerns regarding possible violations of the By-laws or policies of the Foundation.  

Reporting Procedure and Responsibility
Directors, officers and/or the Executive Director [collectively, the Foundation Affiliates], who have concerns about questionable accounting, internal accounting controls or auditing matters, have an affirmative duty to report those concerns to a member of the Audit Committee of the Board of Directors and/or the Chairperson of the Board.

Additionally, a Foundation Affiliate who has concerns about possible violations of polices of the Foundation have an affirmative duty to report those concerns to a member of the Audit Committee and/or the Chairperson.  

Reports are expected to be made on a good faith basis.  Malicious, knowingly false or bad faith reports may be a basis for disciplinary action, including immediate termination from service or employment.

Illegal Directive(s) or Instruction(s) In Violation of Policy
A Foundation Affiliate who refuses to carry out a directive which s/he has a reasonable good faith basis to believe would constitute an improper accounting, internal accounting control or auditing matters, corporate fraud, or a violation of state or federal law or applicable Foundation policies are also covered by this Policy. 

Confidentiality; Anonymous Reporting Process

Violations or suspected violations may be submitted on a confidential basis by the complainant: reports under this Policy may be made on an anonymous basis.   Such reports will be kept confidential to the extent possible, consistent with the need to conduct an adequate investigation. There are several ways to make a confidential and/or anonymous, if so desired, report:
a) Send a written report to:

· The Board Chairperson. Claudette Mahar, (business address) c/o Hospital Services at St. Joseph Hospital; 172 Kinsley Street, Nashua NH 03061 OR
· The Audit Committee Chairperson, Matthew Newland, (business address) c/o BAE Systems, PO  Box 868, NCA01-4224, Nashua, NH  03061-0868
b) Telephone calls to:

· The Executive Director (603) 271-0709 asking for the opportunity to meet with or speak personally to Claudette Mahar, Board Chairperson or Matt Newland, Audit Committee Chairperson.  OR
· The System’s Office main desk (603) 271-2722 may, upon special request, give out the number of the Board Chairperson or Audit Committee Chairperson.

c) E-mail to:
· The Board Chairperson, Claudette Mahar, cmahar@sjn-nh.org  OR
· The Audit Committee Chairperson, Matt Newland, matthew.j.newland@baesystems.com OR

· The Executive Director: Amy Bourgault, plannedgiving@ccsnh.edu
d) Personal meeting with any of the above.
No Retaliation
No person who in good faith makes a report hereunder shall be subject to harassment, retaliation or adverse employment consequence for having made such a report. Persons are also protected against retaliation for providing information to or otherwise assisting in an investigation by the Foundation, a federal or state regulatory authority, or a law enforcement agency, which may result from a reporting of questionable accounting, internal accounting controls, questionable audit practices or a violation of policies contained in the Foundation’s By-laws or policies. A Director or the Executive Director who retaliates against someone who has made a good faith report under this Policy, or who has provided information or assistance in connection with an investigation, is subject to disciplinary action up to and including immediate termination of service or employment.   
Documentation of Reports
Upon receipt of a report under this Policy, the member of the Audit Committee, or the Chairperson of the Board, will document in writing the details of the report made, the date upon which the report was received and how it was received, and any actions taken in connection with its receipt, regardless of whether the report was submitted in writing.  These records shall be forwarded to and maintained by the Foundation for a period of no less than seven (7) years.

In addition, with the exception of anonymous reports, the person(s) making a report will receive written notification that their report under this Policy has been received.

Investigation 

Investigations under this Policy will be conducted as discretely as possible.

Upon receipt of a report under this Policy, the Audit Committee of the Board of Directors shall be notified and shall commence an investigation within a reasonable time period.  Depending on the nature of the allegations, the investigation shall be undertaken by the Committee or its designee.  If the report involves questionable accounting, internal accounting controls or questionable auditing conduct, the Audit Committee will be notified of the report and shall commence an investigation within a reasonable time period.  Outside legal or accounting professionals may be engaged to conduct and/or assist in any investigation or to otherwise advise the Foundation.  

Upon the conclusion of any investigation under this policy, the investigating body shall make a determination as to the propriety of the questioned actions and/or whether there was a violation of Foundation policy and make a recommendation as to any appropriate action(s) to be taken, depending on the results their investigation.  This may include, but not be limited to, disciplinary action, up to and including termination from service or employment.  In a situation involving a member of the Board of Directors, any action taken will be in accordance with the By-Laws of the Foundation.
The investigating body shall communicate the results of its investigation to the Executive Committee of the Foundation Board of Directors in the first instance. The Chairperson of the Board or other Board member shall not receive this information if the report involves his/her conduct.

Documentation regarding an investigation under this Policy shall be forwarded to and maintained by the Foundation for a period of no less than seven (7) years.

Adopted by the Foundation Board of Directors
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� Nonprofit organizations are required by Sarbanes-Oxley to adopt a Document Retention and Destruction Policy and a Whisteblower Protection Policy (Public Company Accounting Reform and Investor Protection Act of 2002).  This document is one of those two requirements that apply to nonprofits, which are otherwise not subject to that federal legislation. 


� “Document” includes e-mail, voicemail and other electronic messages or data.
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